
  

ST. IGNATIUS CATHOLIC PRIMARY SCHOOL 
 

 
“Achieving our best by learning together and serving one another with Christ by our side” 

    
Application for ‘Exceptional Circumstances’ Absence 

 

Due to exceptional circumstances, I would like to request permission to take my child(ren) out of school during 
term time as follows: 
 

Name of Child(ren): 

 
 

Class:  

 
 

Class:  

 
 

Class:  

 
The requested dates for leave are: 
 
From: ……………………………………….   to: ……………………………………….. Number of school days: ……..………….. 
 
The exception circumstances for which leave is requested:  
(copies of evidence must be provided with this form) 
 
…………………………………………………………………………………………………………….…….……………………………………

……………………………………………………………………………………………………….….……………………………………………

……………………………………………………………………………………………………………………….…...…………………………. 

I am aware of the school’s policy on taking children out of school during term time. I understand that taking my 
child/children out of school may have a detrimental effect on their education. A fine may also be issued by the 
Local Authority in certain circumstances. 
 
Signed (Parent/Carer): …………………………………………………………………...…….. Date: ………………………..……… 

 

FOR SCHOOL USE ONLY 

Child’s current level of attendance is:  

Total number of school days already missed this academic year:  

Our overall school target for attendance this year is: 98% 

 

Having considered this request carefully, my decision is that leave of absence is: 

Approved  The absence will be recorded as authorised 

Not Approved  The absence will be recorded as unauthorised 

Explanatory notes: 

 
 
 
 

 


